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Instructions to Applicants for Online Choice Filling and Confrration 

A) Counselling: The applicant has to login into the online counselling portal by using their login ID
and  Password  (same  as  that  used  at  the  time  of  TANCA  2020  application  registration)  for
performing various applicant activities in a round. The procedure for counselling is as follows:

1) Payrent: The  applicants   should  pay  an  initial  deposit  of  Rs.  5300/-  (Rs.  1150/-  for
SC/SCA/ST) through online mode of payment (Net Banking / Credit Card / Debit Card) by using
the online counselling portal. 

2) Add Choice: After successful completion of payment, the applicants can add choices to their
list  (in  strict  order  of  preference)  to  be  considered  for  allotment  by  using  the  online
counselling portal. 

▪ A choice is a branch in a college. 

▪ Order of preference is the applicant’s priority of choices for allotment ordered from most
preferred to least. For example, Choice number 1 will be considered as the most preferred
choice for allotment. If Choice number 1 could not be allotted based on merit list, then
Choice 2,3,...so on (in strict order) will be considered for allotment. 

▪ The online counselling portal provides provisions to add choices to their  preference list in
order of preference. 

▪ The applicants are strongly advised to prepare their choices well ahead and add as much
choices as possible in order of preference. 

▪ Allotment will be made based on inter-se merit and the ORDER OF CHOICE as submitted
by the applicant.

3) Lock Choice: After adding the choices, the applicant should lock their choices before the
time as specifed in the schedule. 

 Choices has to be locked as per schedule published for the counselling.

 Applicants shall verify the choice list and reorder their order of preference if necessary
and ensure that their choice list is in proper order of preference before locking them. 

 Applicants  ordered choice list  can be rearranged and modifed through the online
counselling portal and multiple operations to reorder applicant’s ordered preference
choice list is supported. 

 After locking the choices, a PDF document containing the list of choices locked by the
applicant will be sent to the applicant’s registered email. 

 Applicants’ who do not complete the initial payment before the stipulated scheduled
time  can  not  claim  right  for  participation  in  the  counselling.  Therefore,  initiate
payment transactions well before the stipulated time and complete.

 The choices of applicants who fail to lock their choices in the stipulated time will be
locked automatically after the stipulated time.

◦ The applicant’s list as such at the time of locking will be considered for allotment
on the basis of inter se merit and order of applicant’s preferences. 

◦ If no choices were added by the applicant before the stipulated time of choice
locking, it will be considered as applicant has quit counselling. 

4) Tentative allotrent: After locking of choices by the applicants, the tentative allotment of
choices based on inter-se-merit and applicants order of preference will be published in the
respective applicant’s login as per the schedule. 

5) Subrit Allotrent Option:  After tentative allotment publication, the applicant shall submit
allotment option. Allotment option is to get the applicants decision on the tentative allotment.
The different subjective allotment options that can be excercised by the applicant are:

 If a choice of an applicant is tentatively allotted, the applicant can excercise the following
options:

a) Confrm the tentatively allotted choice
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b) Confrm the tentatively allotted choice with upward movement

◦ Upward Moverent: If  a higher ordered preference choice is available during
actual allotment, which shall be given by inter se merit to an applicant opted for
upward movement without any further confrmation.

◦ if a choice is allotted in upward movement, without any further confrmation, that
choice will be allotted to the applicant

◦ The above option is not applicable, if the tentatively allotted choice is the frst
preferred choice of the applicant.

c) Decline the tentatively allotted choice and opt for upward movement 

◦ if a choice is allotted in upward movement, without any further confrmation that
choice will be allotted to the applicant. Otherwise, the applicant quits counselling.

◦ The above option is not applicable if  the tentatively allotted choice is the frst
preferred choice of the applicant

d) Quit Counselling

 If none of the applicant’s choice could be tentatively allotted on basis of inter se merit the
applicant can excercise the following options:

a) Opting for upward movement 

◦ if a choice is allotted in upward movement, without any further confrmation that
choice will be allotted to the applicant. Otherwise, the applicant  quits counselling.

b) Quit Counselling

▪ Applicants who fail to submit allotment option in the stipulated time have to forgo the
tentatively  allotted  choice  (if  tentatively  allotted).  Such  applicants  tentatively  allotted
choices will be subsequently allotted to that particular round applicants based on inter se
merit.  The  applicants  who  fail  to  subrit  allotrent  option  after  tentative
allotrent shall be considered to have quit the counselling.

6) Final  Allotrent:  After  submission  of  allotment  options,  the  fnal  allotment  will  be  done
based on inter-se-merit and the applicants submitted allotment options. The fnal allotment
details will then be published in the respective login of the applicants in the online counselling
portal. The alloted applicants can download the provisional allotment order from the same
portal from their respective login.

B) Adrission: After fnal allotment, the applicant has to report to the college for admission on or
before the last date prescribed in the provisional allotment order. The applicant shall remit the
remaining fee (after deducting the intial payment paid during online counselling) at the admitting
college.

C) An Applicant who declines the tentative allotment after publication or an  applicant who is not
allotted a branch during Provisional Final Allotment shall be eligible for 100% refund of the Initial
Payment and an applicant shall be eligible for 80% refund after publication of Provisional Final
Allotment if he/she does not join the allotted Branch.

UNDERTAKING TO BE SUBMITTED TO THE HEAD OF THE INSTITUTION 

AT THE TIME OF ADMISSION

The Candidate and his/her Parent/Guardian should give an Undertaking at the time of Admission stating

that the candidate will produce the Consolidated Mark Sheet of all the semesters from the Competent

Authority OR the Provisional Certifcate from the University studied, before the commencement of First

Assessment Test scheduled for the M.E./M.Tech./M.Arch./M.Plan.(1st   Semester) classes.  If the candidate

fails to produce the documents as stated above for verifcation by the Competent Authority, the admission

will get cancelled.


